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With audio! 

✔ 	Learn over 250 useful business 
words and expressions!

✔ 	Over 20 up-to-date business topics!
✔ 	More than 50 useful business 

idioms & phrasal verbs!
✔ 	Business videos and audio files to 

improve your listening skills!

Book



		8000 yeni kelime, deyim ifade şekli öğreneceksiniz.
		Formal İngilizceyle birlikte bir ölçüde Informal & Günlük yaşam  
İngilizcesini bileceksiniz.

		İngilizce, anadili olan kişilerce hazırlandığı için, akıcı İngilizce  
yazışmaları anlayacaksınız.

		Güncel iş dünyası, müzik, film, seyahat, haber ve kültür konularıyla  
dünyayı takip edeceksiniz.                          

		Keyifli ve eğlenceli okuma ve yüksek motivasyonla  
İngilizcenizi etkin ve çok hızlı geliştireceksiniz.

		Diğer metodlara göre ekonomik olduğundan, zaman & bütçenizi  
daha esnek ve verimli kullanacaksınız.

	 Sıkılmadan, yorulmadan, severek okunma
	 Canlı, renkli, resimli, zengin görsel içerikli anlatım
	 Hayattan farklı, güncel, eğlenceli ve ilgi çekici konular
	 Yaşıyor canlılığında, rahatlığında ve pratikliğinde  İngilizce

	Dilediğiniz yerden, kolayca ulaşım 
	Mobil cihazlar üzerinden erişim olanağı
	Daha ekonomik ve esnek kullanım paketleri
 Toplu kurumsal abonelikler için pratiklik ve kolaylık

Dünyanın birçok ülkesinde 2001 yılından bu yana yayınlanan “Hot English” Dergisi, seviyelendirilmiş 
güncel ve popüler konularla algı, ilgi ve motivasyonu her zaman yüksek tutarak daha kolay öğrenmeyi; aylık 
okunmasıyla da dil öğrenmede sürekliliği sağlayarak, yorulmadan- zorlanmadan-farkettirmeden İngilizceyi 
geliştirmektedir.

...tüm firma çalışanlarına!

Kurumsal
Abonelik
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“The classes we’ve  

had with Hot English  

have been really effective. 

With their innovative 

learning system, our 

students have both 

progressed and enjoyed 

themselves.”  

David - Financial Director. 
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WELCOME TO THE  
BUSINESS ENGLISH BOOKLET

This booklet will teach you the words and expressions you need to do business in English. 

	 Learn over 500 useful business English words and expressions. 
	 Over 30 articles on up-to-date business topics. 
	 All the latest news on business trends and business leaders. 
	 Learn more than 100 useful business idioms and phrasal verbs.

There are five key  
features to this booklet: 

Key language
The language in these 
booklets has been 
carefully selected so 
you’ll only learn the most 
important words and 
expressions.

Images
The photos and 
illustrations will help you 
understand the business 
idioms and phrasal verbs 
by creating an association 
between the images and 
the language.

Up-to-date articles   
The up-to-date articles 
with audio files on a 
variety of interesting 
business topics will 
improve your reading and 
listening skills, and show 
you how the language is 
used in context.  

Definitions 
The English-language 
definitions of the key 
terms and expressions will 
help you to start thinking 
in English. 

Exercises 
The exercises on the 
business topics will check 
your comprehension 
of the main topics, and 
test your understanding 
of any new language or 
vocabulary.  whole range 
of typical situations.  

Hot English Publishing has more than 10 years’ experience producing 
magazines, dictionaries and language-learning material for students 
and teachers of English. For more information on the following 
products, please visit our website: www.hotenglish.com.tr
or contact abone@hotenglish.com.tr 

	 Our online, interactive learning method: the Web School.
	 Teaching materials for English language classes.
	 Learning material for English language learners.
	 A subscription to our fantastic magazine, Learn Hot English.
	 Information on teaching or learning with the Learn Hot English 
Method®.

	 FREE material via our regular newsletter. 

Follow us on Facebook: www.facebook.com/hotenglish.com.tr 
Or Twitter: www.twitter.com/hotenglishtr

Good luck!  
And we hope you enjoy learning lots of English with this booklet.

The Learn Hot English Team
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FOLLOW HOT ENGLISH ON FACEBOOK 
http://www.facebook.com/hotenglish.com.tr

FOLLOW HOT ENGLISH ON TWITTER 
http://twitter.com/hotenglishtr
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PHRASAL VERBS: MEETINGS
report conciselyuseful idearemember figuresproposals fail   

1 2

To continue in a determined way, despite the difficulties.    
“They pressed on with the meeting despite knowing that it was 
doomed to  .”

Press on / ahead  

3 4

6

8

Put across  
To communicate your ideas / feelings successfully
“She managed to put her ideas across clearly and 

 .”

To act as a representative for someone as you 
say something for them. 
“I think I speak for everyone here when I say that this 
meeting has been extremely  .”

Speak for

If you “hand over” to someone during a 
discussion, you invite or allow that other 
person to start talking after you have finished.     
“Now I’d just like to hand over to Marsha, who’ll 
explain the  in more detail.”

Hand over to someone

7

To interrupt someone in order to 
say what you want. 
“Before Sandra jumps in here, because 
I know she will, I’d just like to say that 
it wasn’t my  .”

Jump in

5

Sum up  
To explain the main points of something in a few words. 
“So, just to sum up, there are three main points to 

…” 

Hand out  
If you “hand out” something, you give each 
person in the meeting a copy of that thing. 
“They handed out copies of the  
for everyone to look at.”

If you “put something together”, you 
organise and create it by arranging 
and joining its separate parts. 
“They put together a series of 

 for us to consider.”

Put together   

Complete the sentences (1 to 8) with the words from below. 

 TRACK 1








